
 
 
 
 
 

J1 VISA TRAINING PLAN GUIDE for HOST COMPANIES 
 
 
 
 

 
Thank you for taking the time to complete your future intern’s J1 Visa application. 

 

You will find below all the necessary tips and information for you to complete the Host 
Company part on the sponsor’s online platform. 

 

Kind Regards, 
 

J1 Visa Team – MyInternshipAbroad 
 
 
 

- Please log in on IEX (InterExchange) once you have received the invite from your J1 
intern 

- It takes about 1 hour to complete the application 
 
 
 

 



1-   Company Basics:  

 
 
 

-  Click on ‘complete’ to start 

- Complete the required information 

- Bear in mind that all the data must be entered – and they must match what you 

enter for the training plan start and end dates. 

 Duns and Bradstreet number must be entered (if you don’t have one you MUST 

upload a copy of your current Business Registration under ‘Documents’ 

 Federal Employer Identification must be entered 

 Workers Compensation: you must have WC to be eligible to host a J1 intern. Add the WC 

policy and the policy number. 

 Please, attach your WC certificate in “documents” – it must be currently valid and 

must show the address of the internship site. 

- Please note that the Host Company CANNOT be « home based ». You are not 

eligible to host a J1 intern if your company is home based. 

- If you are exempt from WC, you must provide in “documents” a legal statement to 

prove so. 
 
 
 

 



2-   Participant Information :  

 
 

 -   Click on ‘complete’ to start 
- Please enter the correct dates of the internship 

- Please pay attention to the Employee Numbers (5 full time employees onsite for each 

J1 Visa intern) 

- “More than 20% clerical work”: you are not eligible to host a J1 intern if there is more 
than 20% clerical work (tasks such as photocopying, phone calls, basic office tasks) 

 

 
 
 
 
 
 
 
 
 

3-  Participant Compensation : 
 

- Click on ‘complete’ to start 

- Please provide all the required data 

- If you provide a monthly rail/metro payment please always multiply the base amount 

by the number of total internship months 
 
 
 

 



 

Training plan : 
 

 
 

- Please note that 1 phase =3-4 months maximum 

- Click on ‘complete’ to start 

- Click on ‘add training plan phase’ to add a new phase  

- Each phase should be distinct and contain different activities 

- Copy/Paste between phases and between questions is not allowed  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

- You must develop each of your answers, 3-4 lines for each question is OK 

- Please give the professional background (in details) of each supervisor involved in 

the intern’s training 

- Please DO NOT neglect the question about “cultural activities” – check the example 
below: 

 
 
 

 
 

There is a guide you can access from the sponsor’s site. 
 

Once all phases are complete you must: 
- Sign each phase (click on ‘sign phase button’) 
- Sign the Host Company Agreement (click on ‘sign’ button) 

 
 

 
Thank you very much for your cooperation. 

 

J1 Visa Team - MyInternshipAbroad 


